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Please complete this form and return to Mind the Gap:

By email: 
deborah@mind-the-gap.org.uk

By post:
Mind the Gap Studios



Silk Warehouse



Patent Street



Bradford BD9 4SA

Thank you for applying for a position at Mind the Gap. Your details will be treated with the strictest confidence. If you have a disability or any other special need that means you are unable to complete this form or any other part of the process, please contact us to make alternative arrangements.

Data Protection

By providing the information contained within this application form, you are consenting to its use for the purpose of processing your application, assessing your performance in the future (should your application be successful) and monitoring the efficiency of our recruitment and other employment procedures.  We reserve the right to validate all information entered on this form. If your application is unsuccessful, your details will be retained for six months.

	DETAILS OF VACANCY

	Reference
	

	Job Title
	Creative Engagement Coordinator. 

	How did you learn of this vacancy? Please tick
	Newspaper 
( 
Personal Introduction 
(
Agency 
( 
Website

(
Other
(  Please explain:


	PERSONAL DETAILS

	Surname
	Miss Wilkins

	Forenames
	Jessica Harriet 

	Address
	4 Tamworth Road

	
	Clifton

	
	York

	Postcode
	YO30 5GJ

	Work Telephone
	

	Home Telephone
	

	Mobile Telephone
	07932738220

	Email Address
	Jessicawilkins25@yahoo.co.uk


	WORK PERMIT / NATIONAL INSURANCE NUMBER

	Do you require a work permit to work in the United Kingdom?
	
	No
	

	Please enter your National Insurance Number.
	


	CURRENT/MOST RECENT EMPLOYMENT 

	Job Title
	Customer Experience Assistant / Bar Manager

	Employer’s Name
	ATG – The Grand Opera House York

	Employer’s Address
	Clifford St, York, YO1 9SW

	
	

	Start Date
	03/04/2018
	End Date
	Present

	Salary
	£7.80- £8.80 Per Hour (0-hour contract/casual) 

	Notice Required
	4 Weeks

	Brief Outline of Duties 

and Responsibilities
	· When bar manager, I have responsibility for the management of the bar, and the management of the staff.
· To be able to communicate well with members of staff, customers and create an environment which is welcoming and friendly. 
· Dealing with any customer enquiries or complaints in a positive and approachable way.

· Taking orders and serving people drinks. 

· Serving people with a positive and friendly attitude.

· Cashing up and working out the overall takings of the bar.

· Upselling products. 

· Having a duty of care for the customers and ensuring that they have a positive experience with the venue.

· Restocking and stock rotation of the products. 


	Reason for Leaving
	N/A 

	PREVIOUS EMPLOYMENT 

	Job Title
	Kids Activities Team Leader

	Employer’s Name
	David Lloyd 

	Employer’s Address
	St John’s Playing Field, Hull Rd, York, YO10 3LG

	
	

	Start Date
	February 2017 
	End Date
	September 2018

	Salary
	£8.00 an hour/ 8 hours a week (Average per month £268)

	Brief Outline of Duties 

and Responsibilities
	· Running workshops and activities for children within drama, musical theatre, arts and craft and sport.
· Teaching drama to the children that came to the holiday club.
· To plan accordingly for each session and ensure that preparations where made before each activity or lesson so that the session would run smoothly. 

· To create enjoyable activities suitable for 5-11 year olds which developed the children’s practical, social and emotional skills. 

· To encourage children to engage with the activities by creating a positive and fun environment.

· To meet the needs of each child and ensure they felt valued at all times. 

· To be responsible for the welfare, safeguarding and overall safety of the children and abide by the welfare safeguarding requirements of David Lloyd, 

· To engage the children in the activities at all times.

· To provide a safe, enjoyable and fun environment for the children, where learning opportunities could emerge out of the activities. 



	Reason for Leaving
	To further develop my skills within theatre and the arts at University so I could pursue a career in Creative Engagement and Community Arts.  

	Job Title
	Creche Assistant

	Employer’s Name
	David Lloyd 

	Employer’s Address
	St John’s Playing Field, Hull Rd, York, YO10 3LG

	
	

	Start Date
	February 2017
	End Date
	September 2018

	Salary
	£8.00 an hour/ 8 hours a week (Average per month £268)

	Brief Outline of Duties 

and Responsibilities
	· Provide a safe and welcoming environment for the children at all times.

· Responsible for the care of children and babies aged between 3 months to 4 years old.

· Adhere to the health and safety welfare standards to ensure the protection and safety of the children.

· To fulfil the children’s needs by providing the relevant care which successfully meets the needs of each individual child.

· To provide activities which work in connection the early years curriculum.

· To talk with parents and successfully deal with any parents enquiries or concerns.  



	Reason for Leaving
	To further develop my skills within theatre and the arts at University so I could pursue a career in Creative Engagement and Community Arts.  

	PREVIOUS EMPLOYMENT (continued)


	Job Title
	Level Two Teaching Assistant

	Employer’s Name
	Cambridge Park Academy (specialist school for children with profound learning difficulties)

	Employer’s Address
	Cambridge Rd
Grimsby 
DN34 5EB

	
	

	Start Date
	September 2013
	End Date
	June 2016

	Salary
	£12,000

	Brief Outline of Duties 

and Responsibilities
	· Working one to one with a group of early years children at a school for specialist educational needs such as Autism, Asperger’s and Global Development Delay.
· Working closely with the teacher and the parents/ guardians of children to create the children’s individual learning and development plans. 

· Ensure that the sensory, tactile and overall needs of each child were met accordingly to the development, safeguarding and care standards that were required at Cambridge Park Academy.
· To support the children at all times in their development and struggles with communication and understanding.
· To ensure that the children felt safe and comfortable within the school environment. 
· To meet the needs of every child by giving them what they needed to further develop their learning in accordance to the early year’s foundation stage.
· To effectively plan and develop the children’s needs by having the appropriate activities in place which would best suit their individual needs.
· To maintain the safeguarding, confidentiality and welfare requirements of the school and put the children’s privacy and safety at the upmost importance. 
· Work within a team of people to fulfill the developmental, safeguarding and welfare needs of the children and create an environment which was positive and welcoming. 


	Reason for Leaving
	Left to study Drama and Theatre at York St John University.

	Job Title
	

	Employer’s Name
	

	Employer’s Address
	

	
	

	Start Date
	
	End Date
	

	Salary
	

	Brief Outline of Duties 

and Responsibilities
	

	Reason for Leaving
	


	SECONDARY AND FURTHER EDUCATION AND TRAINING

	School/College/University
	Dates attended
	Courses attended / Exams taken / Professional Qualifications / NVQs / Training Courses (include grades attained)

	York St John University 
	September May 2016-2019
	Expected First Class Honours in Drama and Theatre 

	Franklin Collage 
	September 2011-June 2013
	Drama and Theatre:  C

Diploma in BTEC TV and Film: Merit

Performing Arts Level 3: Distinction

English literature and language: E


	Tollbar Academy 
	September 2006-May 2011
	7 GCSE results at C and above, including English and Mathematics. 

3 BTEC GCSE equivalents at grades C and above, including ICT and Science. 


	
	
	

	
	
	

	
	
	

	
	
	

	OTHER Professional Qualifications, TRAINING, AND COURSES ATTENDED

	Please give details of any other training received or membership of professional bodies that you feel are relevant to your application:

	· The Children and Young People Work Force (vocational):  Children and Young People’s Social Care L3:Advanced Children and young people work force L2: Intermediate. 
· QA Level 3 Award in Emergency Pediatric First Aid (RQF).
· City and Guilds Functional Skills in Information and Communication Technology.     




	ADDITIONAL INFORMATION

	Please record any additional experience or information you feel would be useful in support of your application. This may include voluntary work, leisure activities, etc.  This will help us to see how you feel your particular skills match up to the requirements of the job. Strong applications will demonstrate with evidence how previous experience meets the requirements as set out in the job description and the person specification. Please continue on up to two additional pages of A4 if necessary using 12 point font.

	I am a confident, passionate and compassionate individual who cares greatly about giving different groups of people such as the elderly, adults and/or children with specialist educational needs, an invitation to explore and discover their creativity through the use of theatre and the arts. I have strong communication skills and I am able to use my own initiative to work individually and within a team of people. Throughout my three years at York St John University, I have worked both independently and within a group of people to direct, facilitate and devise workshops and performances. I am a team player and enjoy collaborating with different artists in order to create work and different styles of performances. 

I have a wide range of skills which I believe match the essential and desirable criteria summarised in the Person Specification, see skills and experience below. 
Working as an Arts Practitioner: 
I have worked professionally as a performer and theatre practitioner with Tagged, a theatre company that works with schools and young adults aged between 12-16. I have been involved in the adaptation and development of I Don’t Think You’re Ready a performance, which addresses the issues of body image. I have been involved with co-facilitating workshops with Tagged around schools in Yorkshire and Manchester. I am currently devising another performance with Tagged which addresses the issues of Social Media and the effects this has upon young people. 
During my final project at University, I spent six months working as a theatre practitioner to fulfil my final assessment. Throughout this process I worked on a project which revolved around the fishing community, and the untold stories of a lost industry. This experience required me to arrange interviews with fishermen and their families and arrange research trips for my cast. I later used my research to create, direct and devise a performance which told the story of Grimsby and the effects of loss within the fishing community. 
Project management : seeing a project from devising through to delivery and evaluation: 
Working on my independent project provided me with the skills to project manage and coordinate a project to a professional standard. I worked closely with an ensemble cast of artists to direct and create the work. I set tasks for each individual cast member, and worked with them closely on their individual characters to further enhance their individual performance within When the Boat Comes In.  This process developed my organisation and time management skills by ensuring that I effectively planned and prepared for each session. 
Good evaluation and analytical skills:

Upon finishing each workshop session, I would reflect and evaluate on the session, and get feedback from my pears in order to ensure that they felt comfortable and valued within the creative process of the work. I have written analytical and critical evaluations of multiple projects to evidence my own learning and development. After I created When The Boat Comes In, I wrote a Catalogue Document, a critical and analytical piece of reflection that outlines the research and rehearsal process the project. 
Clear evidence of planning and coordinating projects.
I prepared, planned and researched weekly during my independent project, this preparation would progress the work each week and would contribute to the final performance.  During my independent practice, I had the responsibility to book rehearsal spaces and ensure that the props, lighting, audio and set where arranged accordingly. I also managed my cast and lighting team and ensured that the overall delivery of the project was clear and coordinated successfully.  At the end of each session I would check-in with my cast to ensure that their needs where being met and that they were happy within the creative process. 
Facilitation and Teaching

During my experience with Tagged Theatre Company, I have developed my skills in facilitation and teaching. I have run and co-facilitated drama workshops for young adults aged between 12-16 that invite young people to engage within a creative atmosphere which sparks conversations around the socio-political issues of body image. 
I also worked alongside my degree as a kid’s team team member at David Lloyds Leisure Centre. This role provided me with teaching skills that developed from leading various sports, drama and craft activities. This role has enabled me to provide creative activities for children aged 5-11 and required me to use my own initiative to plan my own sessions.
Specialist Theatre Skills:

During my degree, I developed my skills as a theatre practitioner and facilitator by conducting a series of sensory style workshops. I undertook a three months placement at Connaught Court, a residential care home in York for people with dementia. This role involved working to deadlines by ensuring that weekly workshops where carefully planned and prepped in time for each session. 
Each workshop delivered a wide range of visual and sensory activities such as music, song, dance and puppetry which created a sensory experience for the residents. During each session we invited the residents to share their stories with us in a sensitive demeaner. It was our duty to create an environment which was comfortable for the residents and produced positive feelings of wellbeing. We later put the residents stories into a sensory performance for the residents, which created feelings of positivity amongst the residents and invited them into an interactive and creative atmosphere. 
Communication , interpersonal and listening Skills.
Facilitating workshops at Connaught Court required me to further develop my communication skills as I had to deliver each workshop with clear and understandable instructions. I ensured my language was condensed and easy to understand. There were some residents who had speech and language difficulties, so listening attentively was of great importance.  
Understanding of sensitivities required to work with disadvantaged individuals and groups 
When on placement at Connaught Court, I had to maintain a positive and caring atmosphere which was comfortable and welcoming to the residents. Being aware of the needs of each resident was the upmost importance, and we ensured that each workshop was tailored and accessible to the needs of each resident. We maintained an environment that was relaxed and supportive, so if any of the residents wanted to leave the workshop and join in again later, they could do so. This experience allowed me to broaden my experience of working with different groups of people and has invited me to learn more about how to efficiently invite and engage different groups of people into a creative atmosphere. 
Experience of working alongside people with learning disabilities

Before going to University, I worked at Cambridge Park Academy as a teaching Assistant, working with children with profound learning difficulties. This role taught me how to  maintain effective communication as many of the children had difficulty in being able to understand or communicate with others. Not only was this a supportive role, but it was also a role which put the protection of the children’s safety at upmost importance. I provided a safe environment for the children which both protected and cared for the wellbeing and overall safeguarding of each child. 
Organisational Skills: 

I have excellent organisational skills and I am an effective time manager; I can work under pressure and I have always met my deadlines accordingly. During my time at University, I have worked outside of my degree by arranging meetings and interviews with the fishing and dementia communities and arranged research trips for my own practice. I have planned social events such as open mic nights at the community centre and I am currently in the process of arranging a theatre festival for my home town. I respond to emails promptly, and always ensure I am organised and prepared for any workshop I deliver.
ICT skills:
I can effectively use all Microsoft Office 365 systems. During both my degree and work experience, I have had to create presentations via power point, write emails on outlook, write essays on word and organize my own individual time in order to successfully manage my time and meet deadlines. 

Overall, I believe that I would be suitable for this role, as I believe I have the experience, qualities and dedication needed to devise and deliver a wide range of visual arts activities to support and facilitate the participation of learning-disabled artists across Mind the Gaps Academy. The role of Creative Engagement Coordinator would allow me to use my experience and skills of working with children and vulnerable adults to support and engage learning disabled artists into an environment which will allow them to further explore their own creativity. It is my passion to pursue a career in creative engagement as it is my passion to work with different communities and engage with them through the arts. This role would allow me to gain more experience and develop myself as a creative engagement coordinator, a theatre maker and as a facilitator. 



	HEALTH RECORD / CRIMINAL RECORD

	Have you any medical condition which might affect your ability to carry out the responsibilities of this post or which has been a factor in previous employment? NB: Mind the Gap will not discriminate unfairly, and is committed to making all reasonable adjustments in order to meet its employees’ access needs.
	
	No
	

	
	If Yes please give further information.

	
	

	Have you been convicted of any criminal offences which are not yet spent under the Rehabilitation Of Offenders Act 1974?
	
	No
	

	
	If Yes please give further information.

	
	

	Are you facing any criminal prosecutions?
	
	No
	

	
	If Yes please give further information.

	
	


	REFERENCES

	Please give the names and addresses of two referees, one of whom should be your present or most recent employer. Your referees will not be contacted prior to interview or without your permission.

	Name: Laura Castle
	Name: Victoria Vessey

	Position: Deputy Customer Experience Manager 
	Position: Family Activities Coordinator

	Company: ATG
	Company: David Lloyd York

	Address: Clifford St, York, YO1 9SW
	Address: St John’s Playing Field, Hull Rd, York, YO10 3LG

	Telephone: 07375122367
	Telephone:07957639882


	DECLARATION

	I declare that the information contained in this form is true and complete. I understand that it will be treated as part of any subsequent contract of employment. I understand that if it is then discovered that any statements are false or misleading I will be liable to have my application disqualified or subsequently will be liable to be dismissed from employment at Mind the Gap.

	Signed
	Date

	
	14/04/2019


	If applying by email your signature will be required on this application form if you are invited to an interview. Remember, email is not a secure form of communication.

	Personnel Use only:
	Date application received:
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