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Introduction:

The University is currently implementing a new online process for Transfer and Review
documentation using a new eVision Postgraduate Research tab for postgraduate researchers. The
Postgraduate Research tab has been created to improve the experience of PGRs and make it easier
for you to keep track of your progress as well as to complete the required documentation for
progression points.

You should use the Postgraduate Research Tab to complete your progress report prior to your
Transfer/Review meetings. Once you have submitted your report, your supervisor will be notified
and will complete their report on your progress to date. Your supervisory team, the Chair of your
review/transfer panel and School Research and Knowledge Transfer Lead will be able to view your
report.

Please ensure you send the additional documentation for your review/transfer meeting to your
supervisory team so they can be supplied to the Chair of the Panel.



1. Logonto eVision using your STUDENT YSJ account details. You will see your eVision homepage and a tab at the
top titled ‘Postgraduate Research’.
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Home (student)

Module selections for 2021/2 Quick Links

Select or view your modules for 202172 Update your contact details
The University may make amendments to module content, delivery and assessment in the interests of improving the guality of
the student experience up to the beginning of the academic year in which the module will be delivered. Students will be
informed of any amendments made before the commencement of the module

Check your balance and bank details

View your modules

COVID-19 Shielding Status & Absence Reporting View your documents

View your results

sulnerable. These people are advised to take additional action
to prevent themselves from coming into contact with the virus. If you're clinically extremely vulnerable, you're strongly
advised to stay at home as much as possible and keep visits ou to a minimum (for instance once per day). This is

shielding’ - please see the latest government advice on Guidance on Shielding (opens in a new tab) and NHS Catering at YSJU
Shielding Advice (opens in a new tab)

*Shielding’ is any person classed as clinically extremel,

called

Follow us on Facebook, Twitter or Instagram

To ensure we are doing all we can as a University to support you we would encourage anyone whao is currently shielding to let
us know so we can better understand your personal circumstances and how this may be affecting your University experience.
Career Readiness Survey

Current shielding status: Not shielding

Continue your Cal

Update your NHS shielding status

My Academic Tutor

fyou are isolating or in quarantine due to coronavirus please use the Report an Absence form

Report an Absence
2.  Click on the Postgraduate Research tab to go to the Postgraduate Research home screen. You will see the
following options:
e Research Student Actions-Manage Events
e Research Student- Supervision, Review and Transfer Reports- View Full Supervision Meeting Log and
View/Download Meeting Reports
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3. Click on Manage Events under Research Student Actions to complete your progress report prior to your
Review/Transfer meeting. You will be directed to choose your event type (Progress Review Meeting, Transfer
Review Meeting and Annual Review Meeting) from the drop down. Once you have selected the correct event
you can then press next. Please note, if it is your first review meeting you should select Progress Review

Meeting.
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4. You will then be asked to select the event from a list of events before pressing next to proceed. The event
name and the expected start and end date will be shown.
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List of Events® ® Progress Review - Student (01/03/2021 to 01/0472021)
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5.

Once you have chosen your event you will be taken to the Meeting Details Section. You will need to answer the
qguestions and then submit your responses. Please pay close attention to the help text (in blue) on the screen
and be aware that once you have submitted your answers you will not be able to edit them.
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Once you have submitted your progress report, your supervisory team will be notified via email so they can
complete their report. A PDF version of your answers will be available to your supervisors, the Chair of the Panel
and your School Research and Knowledge Transfer Lead. Please ensure you have sent your additional
documentation for the meeting to your supervisory team.
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DOC Record Created and Stored SIW_YGSL_004

PDF generation successful
File-name = "209144697_RVWPLF_20210212.pdf
DOCcode = 'RDE:209144697/1~01~0002~1"

Your meeting form has been submitted and sent to your supervisor. You can review your answers using the panels under Research Student Actions or the View Full Supervison Meeting Log
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7.  You can view your report on eVision by going back to the Postgraduate Research Tab and selecting Manage
Events from Research Student Actions. You should chose the event type for the report you wish to see but then
tick display closed events before selecting next.
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8.  You will see the event and the date that you submitted the report. Click the event from the list and select next.
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9.  You will be taken to the Meeting Details page and will be able to see your answers populated. Please note, you

will not be able to edit your answers.

Meeting Details

Selected Event

Stage | Stws

review of your progress including; 3

Please provi
description of your Key research questions and how it has been
refined, specific referance to research ethics, how you propose

10 complete your research and thesis’

Ara there any issues which advarsely affectsd your progress
which need to be taken inta consideration?

If you have answered ‘Yes' to the question above, please
provide a brief explanation

10. You will be notified by email once your supervisor has submitted their progress report and following the review
meeting once your School Research and Knowledge Transfer Lead has made their recommendation. You can
view the submitted reports by viewing the closed event and going to the bottom of the Meeting Details page. If

you click on the reports they will download as PDFS:

Are there any issues which adversely affected your progress
which need to be taken into consideration?

I you have answered 'Yes' to the question above, please
Pravide a brief explanation

Please confirm whether the core sessions of the PGR Training
Programme have been completed - as defined in the PGR
Training Programme availabie in the Virtual Graduate Centre

If you have answered ‘No to the question above, please provide
& brief explanation s to why

Review Mesting Report(s)

Supervisor Review Mesting Reports)

Chair Review Mesting Report(s)

School Research Lead Review Mesting Report(s)

Back

Please email research@yorksj.ac.uk if you have any queries on this process.
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